Position: Elected Member
Location: Open to volunteers worldwide.
Time commitment: Flexible, approximately 2–4 hours per month in committee meetings plus additional in meetings with sponsors
Duration: 1-year commitment.
Vacancies: Roles can be shared if needed.
Requirements: You must be a member of the Special Interest Group in order to join its committee. Join a Special Interest Group for free via your CIBSE profile.
About the Role
As the Sponsorship Coordinator for your Special Interest Group (SIG), you will be responsible for building and maintaining relationships with sponsors. Your role is crucial in securing the support needed to deliver high-quality events, resources, and initiatives for our members. You will help the SIG enhance its offerings, and increase its impact within the building services engineering community.
This is a fantastic opportunity to develop your networking, negotiation, and project management skills while contributing to the success of the SIG.
Key Responsibilities
· Identify Partnership Opportunities:
· Work with the SIG’s events coordinators and Honorary Treasurer to identify sponsorship needs for seminars, workshops, and other activities.
· Research and approach potential partners and sponsors whose values and goals align with those of the SIG.
· Explore opportunities for collaboration with industry organisations, academic institutions, and other professional bodies.
· Seek in-kind support (e.g., venues, speakers, or technology) as well as financial sponsorship.
· Develop Sponsorship Proposals:
· Create compelling sponsorship packages and proposals that outline the benefits of supporting the SIG.
· Tailor proposals to the interests and objectives of potential sponsors.
· Manage Sponsor Relationships:
· Act as the main point of contact for existing and prospective sponsors.
· Negotiate sponsorship terms and manage agreements.
· Ensure sponsors receive the recognition and benefits outlined in their agreements.
· Collaborate:
· Work with the Honorary Treasurer to report on sponsorship income and sponsored activities to the SIG committee in meetings.
· Work with the SIG committee and CIBSE Networks and Engagement Coordinator to advertise sponsorship opportunities for upcoming events. 
Why Volunteer With Us?
· Build Your Network: Connect with industry leaders, organisations, and potential employers.
· Develop Valuable Skills: Gain experience in partnership development, sponsorship sales, and stakeholder management.
· Make an Impact: Play a key role in enabling the SIG to deliver valuable activities and resources for its members.
· Enhance Your CV: Demonstrate your ability to secure support and manage professional relationships.
How to Apply
If you are interested in this role, please express your interest by contacting the CIBSE Networks and Engagement at groups@cibse.org. Please specify which Special Interest Group you are interested in volunteering for.
We welcome volunteers from all backgrounds and career stages. CVs are not required for this role.
Join us and help the CIBSE SIGs forge meaningful partnerships that drive our mission forward!

