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Description automatically generated]Setting up an event on Eventbrite

Open up Eventbrite and click ‘Create an event’ 

Complete the basic info page – select the appropriate CIBSE Group/Society/Region to be the event organiser from the drop down menu and choose ‘Seminar or Talk’ and ‘Science and Technology’ for the Type and Category options
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Description automatically generated]
Choose ‘Online event’ for location if it is for a webinar
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Description automatically generated]

For the details section, choose an appropriate image to illustrate the event (ensure it is royalty free or purchase one from Shutterstock)
Repeat the title in the summary section, and write a description for the event in the text box
Use the ‘Add text’ and ‘Add image’ buttons to add the Group/Region/Society’s logo, any sponsor logos, and the CIBSE Privacy Policy to the page[image: Graphical user interface, text, application
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Description automatically generated]

Create the attendee event page – choose ‘link another provider’ and insert the joining link
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Create the tickets
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Description automatically generated]

Review the details of the completed event page and click publish 

The Chartered Institution of Building Services Engineers (CIBSE), 222 Balham High Road, London SW12 9BS
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Description

‘Add more details to your event like your schedule, sponsors o featured
quests. Learn more

Summary”
CIBSE HCSE: Heat Pumps Explained

321140

T B i m i

As more and more electricity in the UK is being generated from renewable sources, heat
pumps have become anincreasingly popular way to heat our homes. So much so, that heat
pumps are potentially becoming the standard heating for UK homes, with no gas heating
allowed in new homes from 2025.

Inan older homes, replacing gas or oil heating with a heat pump should dramatically
reduce its carbon emissions but may not be a suitable option this webinar will also identify
alternative options.

Atthis event Warren Pope will:

«  Stepyou through the heat pump choices to suit your home

* Pointoutthe possible pitfalls

« Explore design issues such as the importance of corret si
the lower water temperatures.

\g and how to work with

Speaker: Warren Pope, Retrofit Project Manager, Retrofitworks Limited

nddText AddImage Add Video
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CIBSE Privacy Policy

‘The Ghartered Institution of Bui
protecting your privacy, and takes its responsibilities regarding the security of members'

and customers'information very seriously. For the purpose of registering you for this event N
formation in relation to this event we will process your

practice of building services engineering . For more information about how we process any

personal information that we collect about you, how you can instruct us if you prefer to imit
the use of thatinformation and procedures that we have in place to safeguard your privacy

please view our privacy policy.

Add Text Add Image Add Video





image6.png
¥ Addive video or audio

Gonneot with Zoom to embed your event within your virtual
venue, orlink to another video or audio service. Use ¢ to

manage when your video or audio is available and who can

accessit.

@ Addzoom Link another provider
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Add tickets Learn more.
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Name™
General Admission

17/50

Available quantity

300

Price
$ Free

When are tickets available?
Date &time v

Selesstart” Starctime
B 28/02/2022 00:00

Salesend”
B 23/03/2022

Advanced settings v

Cancel
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Basic Info

Name your event and tell event-goers why they should come. Add details
that highlight what makes it unique.

Event Title”
CIBSE HCSE: Heat Pumps Explained

32775
Organiser
CIBSEHCSE v
“Thisprofiledeseribes a unique organiser and shows allof the events on ane page. View Organiser Info
Seminar or Talk v Soience & Technolo... v Sub-category v

Tags

Improve discoverability of your event by adding tags relevant tothe subject matter.

Press Entertoaddatag Add
Add search keywords to your event

0/10tags. o025
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Location

Help people in the area discover your event and let attendees know where
toshowup.

Venue To be announced

Online events have unique event pages where you can add links to
livestreams and more

Date and time

Tell event-goers when your event starts and ends so they can make plans to
attend.

Recurring Event

Single event happens once and can last multiple days

Event Starts” StartTime
B 25/03/2022 18:30

EventEnds” EndTime
B 25/03/2022 20:00

[ Dselaystarctime.
‘The start time of your event willbe isplayed to attendees.

Display endtime.
‘The end time of your event will b displayed to attendees.

Time Zone
(GMT+0000) United Kingdom Time
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