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Institute of Local Exhaust Ventilation Engineers     
222 Balham High Road London SW12 9BS

Tel: 020 8772 3643 Fax: 020 8673 3302 

E-mail: ileve@cibse.org
Application for Grading – (Membership Grading form)
ILEVE - Application for Grading – (Membership Grading form)

1) 
PERSONAL DETAILS
	Surname:  
	First Names:

	Date of Birth:
	Email:

	CIBSE Membership No (if applicable):
	Existing CIBSE Grade (if applicable):


Please do not indicate the ILEVE grade that you may consider to be appropriate.
2) CAREER DETAILS
Please summarise your work history, qualifications, LEV Career and the envisaged benefits of membership of ILEVE in the boxes below. Please append any additional information that you 
feel may be relevant to your application including CV
	Work History


	Scoring

	Qualifications


	


	LEV Career Summary

	Scoring

	Envisaged benefits of Membership of ILEVE


	Scoring


3) COMPETENCY & SPECIALIST KNOWLEDGE
For all questions in sections A B C D & E please circle the appropriate box

	A
TESTING & MONITORING*

1. Are you competent to carry out routine Thorough Examination and Tests on:- 

I. Simple LEV systems when provided with the appropriate Initial Appraisal/Commissioning Data

Yes

No

I would seek competent advice

N/A

II. Complex LEV systems when provided with the appropriate Initial Appraisal/Commissioning Data                       

Yes

No

I would seek competent advice

N/A

III. Simple LEV systems when NOT provided with the appropriate Initial Appraisal/Commissioning Data


Yes

No

I would seek competent advice

N/A

IV. Complex LEV systems when NOT provided with the appropriate Initial Appraisal/Commissioning Data

Yes

No

I would seek competent advice

N/A


	Scoring


	B
COMMISSIONING (INITIAL APPRAISAL)*

1. Are you competent to carry out Commissioning (Initial Appraisal) on:- 

I. Simple LEV systems when provided with the design specification 
Yes

No

I would seek competent advice

N/A

II. Complex LEV systems when provided with the design specification

Yes

No

I would seek competent advice

N/A

III. Simple LEV systems when Not provided with the design specification

Yes

No

I would seek competent advice

N/A

IV. Complex LEV systems when Not provided with the design specification

Yes

No

I would seek competent advice

N/A

2. With regard to personal & static air monitoring, are you competent to:-

I. Plan personal & static air monitoring?

Yes

No

I would seek competent advice

N/A

II. Carryout personal & static air monitoring?

Yes

No

I would seek competent advice

N/A

III. Interpret the results of personal & static air monitoring?

Yes

No

I would seek competent advice

N/A

3. Are you competent to design & implement:-

I. The training of LEV operatives in the effective use of Simple LEV systems?

Yes

No

I would seek competent advice

N/A

II. The training of LEV operatives in the effective use of Complex LEV systems?

Yes

No

I would seek competent advice

N/A

III. Ongoing LEV maintenance procedures and testing of Simple LEV systems?

Yes

No

I would seek competent advice

N/A

IV. Ongoing LEV maintenance procedures and testing of Complex LEV systems?

Yes

No

I would seek competent advice

N/A


	Scoring


	C 
OCCUPATIONAL HYGIENE*

1. Can you identify the applicable routes of exposure of a hazardous material?

Yes

No

I would seek competent advice

N/A

2. Can you identify relevant occupational limits for airborne materials?

Yes

No

I would seek competent advice

N/A

3. Can you identify known health effects from hazardous materials?

Yes

No

I would seek competent advice

N/A

4. Do you understand what is required for a competent CoSHH risk assessment?

Yes

No

I would seek competent advice

N/A


	Scoring


	D
INSTALLATION MANAGEMENT*

1. Are you competent to work in accordance with the CDM regulations?

Yes

No

I would seek competent advice

N/A

2. Are you competent to project manage and appropriately program schedule Simple LEV projects?

Yes

No

I would seek competent advice

N/A

3. Are you competent to project manage and appropriately program schedule Complex LEV projects?

Yes

No

I would seek competent advice

N/A

4. Do you understand the principles of risk assessment and control in relation to:-

I. Manual handling?


Yes

No

I would seek competent advice

N/A

II. Working at height?


Yes

No

I would seek competent advice

N/A

III. Asbestos Regs.




Yes

No

I would seek competent advice

N/A

IV. Work Equipment?



Yes

No

I would seek competent advice

N/A

V. Personal protective equipment?


Yes

No

I would seek competent advice

N/A

VI. Permit to work?




Yes

No

I would seek competent advice

N/A


	Scoring


	E
DESIGN*

1. Are you competent to design simple LEV systems?

Yes

No

I would seek competent advice

N/A

                With what type of hazards?

2. Are you  competent to design complex LEV systems?

Yes

No

I would seek competent advice

N/A

             With what type of hazards?

3. Are you competent to apply ATEX/DSEAR to LEV Designs?





Yes

No

I would seek competent advice

N/A

4. Do you understand the principles of Air movement?

Yes

No

I would seek competent advice

N/A

5. Are you competent to match hood design to the process?

Yes

No

I would seek competent advice

N/A

6. Who should be involved in the design of LEV systems?


	Scoring


F LEV SPECIALITY 
	Please give details of any speciality / special interest or expertise which you wish to be considered by the grading committee


	Scoring


G VOLUNTEERING
	The Institute relies greatly on the volunteer efforts of its members to run its affairs, which are handled largely through a series of committees. If you feel that you may be able to help with publication drafting, serving on a committee or in other ways, please circle appropriate  areas of interest: - 

	Marketing
	Training
	Technical
	ILEVE Presentations
	Mentoring


H STATEMENT OF TRUTH

	I certify that the information herein is correct.

I agree that, in the event of my election to any class of membership of the Institute of Local Exhaust Ventilation Engineers:

· I will be governed by the provision of the Rules of the Institute,

· I agree to abide by the ILEVE Code of Professional Conduct, 

· I will do all in my power to advance the objects of the Institute; provided that whenever I shall signify in writing to the Secretary of the Institute that I wish to withdraw from the Institute, I shall, after payment of any arrears which may be due by me at that period, be free from this obligation. 

· I understand that in becoming a member in any class of the Institute I shall also become an Affiliate of the Chartered Institution of Building Services Engineers and shall be required to abide by the relevant provisions of the Royal Charter, Bylaws and Code of Conduct of that body; and that if for any reason my membership of the Institution is terminated then so will be my membership of ILEVE.

·  I understand that any grade awarded will be reviewed annually against the completion of any recommended training and participation in Continuous Professional Development (CPD).



	Use of Personal Data

We process your Personal Data only for specific and limited purposes. We ask only for data that is adequate, relevant and not excessive for those purposes. All information provided will be treated in confidence and only disclosed as permitted in the rulebook of the Institution.

It is the intention of the Institute to make publically available the names and grades of its Professional members. If you do NOT wish to be listed please tick here [    ]



	Applicant Signature


	Date


I REFERENCES
	Please provide details of two referees who know your background and recent work and could validate your experience and answers listed above. 

Such a referee should preferably be an employer or a corporate member of a relevant professional institution, who is willing to provide supplementary evidence to the Membership & Grading Committee if required.



	Name
	Name

	Organisation
	Organisation

	Address
	Address

	Post Code
	Post Code

	Tel No
	Tel No

	Email
	Email

	Relationship to Applicant


	Relationship to Applicant


J SUPPORTING DOCUMENTS 
Please attach your CV
Applicants who are not currently members of CIBSE should attach a completed ILEVE Affiliate form and a Card Payment form, available at  www.ileve.org 

*In order to assist the Grading committee in awarding the most appropriate level of membership, it is recommended that you attach appropriate examples of your work to support your application and evidence your work in the areas of competency claimed: 

[A] LEV Thorough Examinations & test reports 

[B] Commissioning Reports

[C] Risk Assessments

[D] LEV Project plans,  

[E] LEV Designs,

[F] LEV Specialism, papers presented etc.  

K FOR INSTITUTE USE ONLY
	Date application received
	Date passed to Grading Committee

	Date considered by Grading Committee
	Date Applicant notified of outcome

	Notes

	Score
	Grade Awarded

	Grade is authorised without special conditions

OR

Grade is PROVISIONAL subject to these mandatory areas of CPD/training to evidence competency attainment within 2 years:-
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